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Ministry of Health
Human Resource Department

Vacancy: Re-Advertisement of HIV Data coordinator
Terms of Reference
Date: 22nd, Feb 2021
	I. General Information 

	Position:

Re-Advertisement of HIV Data Coordinator
Beneficiary Institution: 

Puntland Ministry of Health
Duty Station/Location:

Garowe (Puntland State of Somalia) MOH - HQ
Stream/Band:

Data management
Duration of Assignment:

One year- extendable based on performance
Deadline for Applications: 

3rd March, 2021
    

	II. Organizational Background  

	The Puntland Ministry of Health (MoH), is responsible for the HIV health sector response activities in Puntland and it is offering HIV services through 6 main hospitals, over 100 health centers, 15 TB centers, and 10 blood transfusion centers with over 500 patients currently on treatment. The ministry works with its partners to deliver these services and prevent and control HIV epidemic in the state.

	III. Duties & Responsibilities 

	He or she shall work under the technical Direction of the Program Manager to oversee the management of HIV/AIDS data in the health facilities under MoH. Specifically, he or she shall
· Be responsible for receiving, reviewing, validating and compiling of reports from health facilities providing HIV/AIDS prevention care and treatment services. These services include HIV testing and counseling, pre-ART and ART, PMTCT, and blood safety
· Provide feedback to reporting facilities on the quality of data reports received

· Compile the received reports into aggregated reports on HIV/AIDS for the MoH

· Responsible for preparing HIV annual, semester, quarterly and monthly data reports including VCT data, ART data, PMTCT data and all other related HIV second generation surveillance data of the program
· Visit health facilities and verify reported data against actual registers and recording tools and make corrections as needed

· During site visits, he/she should check that all recording and reporting tools are adequate and complete and all the registers and reports are up to date. 

· He/she should also identify any training gaps of the staff in data collection and reporting tools

· Assist in data collection, compilation and data entry of HIV related research activities conducted by MOH
· Assist in the reviewing and updating of the HIV/Aid data reporting tools.

· He/she should assist in conducting data training activities for the HIV staff in health facilities
· He/she should do any other work requested by the HIV program manger or other MOH officials

	VI. Qualifications

	Level of Education:

· Degree or Diploma in health-related field including medicine, public health, nursing/midwife or related field like ICT technology with at least 2 years of health programs data management experience
Languages needed:

Expert knowledge of English and Somali.

Years of work experience in what area(s):

· At least two years” experience in managing data in health programs

· Knowledge of medical records, clinical data entry, data quality control and IT systems
· Strong data analysis, support-supervision, and Microsoft office database management skills
· Previous work experience in HIV facilities in the country is an added advantage
General skills / Other requirements:

1. Ability to use Microsoft Office programs (Word, Excel, and PowerPoint) Skills in database management 
2. Ability to work under pressure and meet deadlines

3. Ability to work without supervision, identify problems and solutions.

4. Good communication skills both reading and writing; Effective interpersonal communication skills and report writing.
5. Team player and strong leadership and management skills


	IX. How to Apply

	All applications must be sent to moh.hrrecruitment@gmail.com 
With the following reference as subject in your e-mail: APPLICATION – HIV Data coordinator
To be considered, applicants must provide a cover letter, CV, and the contact information (email and phone number) of two professional references by the closing date of this vacancy. Please save your documents in PDF format. Only shortlisted candidates will be contacted.



PAGE  
1

